
Note: All exams, reports and screen captures depicted in this presentation contain sample patient 
information that was created by GE HealthCare for demonstration purposes. 

ViewPointԓ6
Getting started guide

Learn how to simplify your ultrasound reporting workflows
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ÅThe Ultrasound IT Academy Portal 
is full of in-depth step-by-step slides 
and video tutorials on the many 
features and tools of ViewPoint 6

ÅDesigned for new and experienced 
users

Å24/7 access to content on using 
your ViewPoint 6 software

ÅFrequently updated with new 
content

ÅFree for customers who already 
have a Service Maintenance 
Agreement

The Ultrasound IT Academy Portal

How to get portal access:

Go to: 

viewpoint-academy.gehealthcare.com

Then login to the portal using your Site 
L5 όǳǎŜ ǘƘŜ άIŜƭǇ Ҧ !ōƻǳǘέ ŘƛŀƭƻƎǳŜ ǘƻ 
find your site ID)
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Open ViewPoint 6

1. Double click on the desktop icon for ViewPoint 6.

2. The program will open with a log-in pop-up. 

3. If you work in multiple areas, please choose the appropriate department.

4. If you only work in one department, this will be your default department.

It is critical to select the correct department as this is where 
the patient exam will be allocated.

1

2
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1. Help:

ÅProvides assistance on questions 
about specific areas in 
ViewPoint6

ÅAccess it from the upper toolbar 
or by clicking "Start,"  "Help" (F1) 
anywhere within a ViewPoint 6 
screen

ÅShows assignment of shortcut 
F keys and contains your 
ViewPoint 6 serial number 
AF ӝAboutӞ

2. Configuration:

ÅAllows to customize or set default 
settings for certain aspects

ViewPoint 6 entrance screen

3. Analytics: 

ÅAllows to create and run queries 
in order to retrieve data from the 
ViewPoint 6 database

4. Examination: 

ÅProvides access to patient 
data for report generation and 
image management

ÅSelecting this door will take you 
to the VP Explorer to access 
patient or exam lists and to 
the Scheduler

1 2 3 4
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ESC: Close VP Explorer

F1: Help

F5: Start search/refresh

F8: Delete search criteria/clear
search list

Navigation Ӧshort keys

ESC: Cancel

F1: Help

F2: Show exam tab

F3: Show exam details

F4: Show form View 

F5: Toggle between form view and 
report view 

F6: Show images

F7: Show graphs

F8: Show Quick Reports

F9: Activate next area

F10: Close pop-up window

F11: Print report

F12: Save and close

VP Explorer View Patient Record View

Table of ContentTable of Contents
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The two different workflows to 
open or create an exam:

Workflow 1:
Orders based 

workflow 
(used by most customers)

Workflow 2:
Current patient 

workflow
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Workflow 1: 
Orders based workflow

In ViewPoint 6 there are 2 different ways to document an exam.

Workflow 1:

ÅYou can create an order in your hospital information system which is automatically 
sent to the ultrasound system

ÅPerform the ultrasound exam after selecting the patient in the worklist

ÅFrom the VPExplorerlist, find and open the patient exam

ÅSelect the appropriate exam type for the ultrasound performed

ÅMeasurements and images will auto-populate in the exam that you have created

ÅBegin your document by filling out the form

ÅYou can expedite this process by using the Quick Report functionality

ÅOnce the documentation is complete, images, measurements, and reports can 
be archived

Perform the 
ultrasound 

exam according 
to the order on 
the U/S system

Search for the study 
you have performed 

in ViewPoint 6

Document the 
exam in 

ViewPoint 6

Finalize and 
save the 

exam

Exam list workflow

Table of Contents
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Open the exam

Workflow 1

1. In the ViewPoint 6 entrance screen, click on the Examination door.

2. The VPExplorer will open.

3. Use the Exam list tab to search for a study.

4. Your study from the ultrasound system will appear in the Exam list for today 
(Double clicking the date field will populate todays date).

5. Double click on the study.

6. The patient record and the exam will open automatically.

3

4

6
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Workflow 2: 
Current patient workflow

Search for a 
patient record 
in ViewPoint 6

Create an 
exam

Perform 
ultrasound exam

Document the 
exam in 

ViewPoint 6

Finalize and 
save the 
report

In ViewPoint 6 there are 2 different ways to document an exam.

Workflow 2:

ÅStart by selecting a patient in ViewPoint 6

ÅDefine the type of ultrasound exam that you want to document 

ÅPerform the ultrasound exam after selecting the patient in the worklist

ÅMeasurements and images will auto-populate in the exam that you have created 

ÅBegin your document by filling out the form

ÅYou can expedite this process by using the Quick Report functionality

ÅOnce the documentation is complete, images, measurements and reports can 
be archived

Current patient workflow

Table of Contents
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Current patient workflow

Workflow 2

1. In the ViewPoint 6 entrance screen, 
click on the Examinationdoor.

2. The VPExplorer will open.

3. Enter at least the last name, first name, 
or date of birth of the patient you want 
LG K=9J;@ >GJӐ .J=KK ӝEnterӞ 9F< <GM:D=
click on the patient.

4. The patient record will be opened.

5. 'F L@= #P9EK L9:ӑ ;DA;C ӝNewӞ 9F< K=D=;L

the Exam type.

6. Perform the ultrasound exam.

7. Images and measurements will 

auto-populate into the report if taken 

on the ultrasound system.

3
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Enter exam information

1. Ensure that the appropriate 
sonographer and reading physician are 
selected.

2. Ensure that the appropriate referring 
physician is selected, if applicable.

3. Enter exam findings in the 
corresponding fields.

4. You can use the Quick Report function to 
fill a report with a single click. 

5. Certain fields offer a selection of list 
items to choose from.

6. Other fields allow for free-text entry, 
enabling you to input findings as 
needed. 

7. 2@= ӝShow Matching List ItemsӞ >=9LMJ=
will highlight any options from the 
existing dropdown menu that 
may apply.

1 4
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Enter exam information

9. Report sections that are underlined 
have additional detail screens available 
for use. 

10. To open the additional detail screen for 
a report section, click the underlined 
words.

11. A report screen will pop up with 
additional details available for 
reporting. This screen includes 
measurements populated from the 
ultrasound study. 

12. Any details filled in on these pop ups 
will be summarized in the text box 
on the main screen once the pop up 
is closed.

9
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Apply a Quick Report

1. Open a patient record.

2. Create an exam with the required 
exam type.

3. Once  the exam is selected, navigate to 
the Quick Report dropdown menu. 

4. Select the appropriate Quick Report 
option from the dropdown list. 

5. Quick reports are tailored to expedite 
the reporting process based on the 
specific exam type. 

6. The selected Quick Reports will 
automatically populate the report data 
fields according to the predefined 
protocol.

7. Quick reports can be customized 
for common use, or tailored per 
user preference.

3
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Review images

1. To view all your ultrasound images, 
click the Imagestab.

2. To rearrange the order of images, drag 
and drop them in the Gallerytab on the 
right-hand side.

3. To change the image gallery layout, use 
the buttons in the upper toolbar. The 
layout can be saved per user by using 
Tools> Save current window layout. 

4. To play all image sequences at the same 
LAE=ӑ MK= L@= ӝPlay allӞ :MLLGFӐ

5. To display images on a report, click the 
ӝAdd to reportӞ :MLLGF AF L@= DGO=J D=>L
of the image. The small printer for a 
small image, the large printer for a large 
image. The button shows a check mark 
when selected. 

1

2

3
4

5

Table of Contents



17

Review graphs

1. To view graphs, select the Graphstab at 
the top. 

2. To change the layout, use the buttons at 
the upper toolbar.

3. The layout can be saved per user 
by using Tools> Save current window 
layout. 

4. To display graphs on a report, click the 
Add to report button in the lower left of 
the graph.

5. To show graph information, select the 
Show utilities area icon at the top of the 
toolbar. Graph information shows 
properties, including authors and 
settings.

1

4
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Preview a report

1. To preview the report, click the "Report 
Preview" button (or press F5). This feature 
provides a preview of your report, including any 
images and graphs you've added, allowing you 
to see how it will appear.

2. To return to the reporting screen, select the 
ӝForm viewӞ :MLLGF ӱGJ $ҟӲӐ

3. To edit a specific section of the exam text, click 
on the section header in the report preview to 
open a pop-up of that section. 

4. To add a page break anywhere in the report, 
click the area you want to insert the page break 
9F< ;DA;C L@= ӝ'FK=JL .9?=  J=9CӞicon.

5. Adjust the size of images and graphs 
by clicking the image group and using the 
sliding toolbar at the top to increase or reduce 
their size.

6. Note that graphs, small images, and large 
images change size as a group (i.e., the size of all 
"small" images will be adjusted together).

7. You can print, fax or create a PDF of the report 
from this screen.

8. 2G K9N= L@= J=HGJL 9K ."$ >AD= ;DA;C L@= ӝView 
PDFӞ :MLLGF 9F< K9N= L@= ."$ >AD=Ӑ

2
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Save a record

1. To save a patient record, simply click the 
ӝSaveӞ :MLLGF AF L@= MHH=J D=>LӐ

2. 2G ;DGK= 9 H9LA=FL J=;GJ<ӑ ;DA;C L@= ӝSave 
and closeӞ H9LA=FL J=;GJ< A;GF AF L@=
upper left. You have the option to close 
the patient record with or without 
saving. 

3. F12 will also save and close the patient 
record. ESC closes the patient record 
without saving.

4. If you want to transfer your report and 
images to HIS and PACS, please change 
L@= =P9E KL9L= LG ӝJ=HGJL >AF9DAR=<ӐӞ DD
finalized reports are read-only. 

5. #P9E KL9LMK ;@9F?= 9>L=J ӝScan startedӞ
can be configured to automatically save 
and close. 

1

4
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Estimating gestational age 

1. In the Datingsection, you can find 
information of the dating. 

2. If a previous scan was done in the 
pregnancy, dating information remains. 

3. If this is the first scan or you want to 
change dating information, select 
ӝDatingӞ LG GH=F 9 HGH MH OAL@ EGJ=
dating options.

4. 1=D=;L L@= J9<AG :MLLGF >GJ ӝAgreed 
method of datingӐӞ

1

3
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Images

Image compare

1. The Image Compare feature allows 
you to compare images from different 
studies from the same patient. 

2. 1=D=;L L@= ӝCompareӞ :MLLGFӐ

3. Your currently selected exam will 
appear on the left side. Use the drop 
down to select the exam you would 
like to compare. 

4. In the compare mode, you have the 
ability to scroll through images and 
adjust image settings.

Image display settings

5. TheImages tab allows you to view all 
your ultrasound images. 

6. You can rearrange the order of images by 
dragging and dropping them to where 
you would like them to go in the images 
tab on the right. 

7. Change the layout of images (2x2, 3x3, 
4x3, etc.) using the dropdown menu. 

8. Play all cine clips at the same time using 
L@= ӝPlay allӞ :MLLGFӐ

2

3
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Images

Image annotations

1. In the Annotations tab, you can add 
keywords or free type in annotations. 
You can place arrows and a black box 
over any part of the image. 

2. You can also access the annotations by 
clicking the Penbutton in the lower 
right corner of an image. 

3. You can add comments and search 
terms in the Commentssection. You can 
search for these terms in the VPExplorer. 

4. Printed comments appear on a final 
report; internal comments are seen only 
within ViewPoint 6.

1

2
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Images

Image tools

1. In the Image tools tab, you can 
adjust brightness and contrast of a 
DICOM® image. 

2. You can also access the Image tools tab 
:Q ;DA;CAF? L@= ӝBrightnessӞ :MLLGF AF
the lower right of the image.

3. Measurements are available for a 
straight line, multi-point shape, 
ellipse/circle, angle, and SonoNT.

4. You also have the option to delete 
images directly from the image gallery.

1

2
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Images

Insert images into a report

1. To include images or graphs in a report, 
click the "PrintӞ :MLLGFK DG;9L=< AF L@=
lower left corner of the image you want 
to print. The small printer icon is for 
small images, while the large printer 
icon is for large images. When selected, 
the button will display a checkmark.

2. Your selections will be indicated by the 
number of each size added to the report 
in the upper right printer icons, as well 
as on the images in the Images tab.

3. Selecting all images (CTRL+A) and 
clicking the print icon will display all 
images on the report.

Snapshots

4. Create a snapshot of an image or 

multi -frame by using the Snapshot

button in the upper toolbar. 

5. This will add another image to your 

gallery that can be sent on to a PACS 

system. For instance, if you change the 

brightness and want to save that as a 

separate image.

1

4
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Images

Exporting images

1. To export images, select the images you 
want to export, right click, and select 
ӝExport selected image(s)ӐӞ

2. Select the location where you would like 
to export the images to, as well as the 
file type: JPG (photo) and MP4 (video file 
for cine clips) or DCM ӦDICOM file for 
clinical use. 

3. '> QGM K=D=;L ӝAnonymized presentationӑӞ
adjust the black bar to cover any patient 
information. This black bar will appear 
in the same place on every image 
you export.

2
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Using 4DView

1. Volumes transferred during the exam 
will display a volume button in the lower 
right corner of the image.

2. Click the 4Dbutton on the image to open 
4DView for post processing capabilities. 
(4DView license required).

3. 4DView opens and allows you to select 
visualization mode, display format, use 
rotation tools, and image settings.

4. Re-measure, use other volume 
calculation tools, or annotate on 
a volume.

5. Save a snapshot image of a volume to 
the gallery.

6. Export or save an image or volume.

7. To exit 4DView and return to the image 
gallery, click the Closebutton or click 
the Switch to View mode icon. 

2

3
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Graphs 

1. In the Graphs tab, you can select graphs 
to add to your reports.

2. Graphs can be configured to be selected 
for a report by default, or by selecting 
the Print icon in the lower left of 
the graph.

3. The printer icon at the top shows 
how many graphs are displayed on 
the report.

4. To show graph information, click onӔ
below the graph.

5. Graph information shows properties 
of each graph including authors 
and settings.

3
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Create a Quick Report

1. Open a patient record.

2. Create an exam with the required 
exam type.

3. Fill out the form with the values you 
want to save for future usage. 

4. In the main toolbar, click the icon 
9F< K=D=;L =AL@=J ӝManage my Quick 
ReportӞ GJ ӝManage Quick Reports for 
all users.Ӟ 2@= +9F9?= /MA;C 0=HGJLK
windows will open. 

5. Click the ӝAddӞbutton to create a Quick 
Report from the current form. The new 
Quick Report is added to the end of 
the list.

6. Type the name of the Quick Report.

7. If required, move the quick report to the 
desired position using the up and down 
buttons. The order here defines the 
order in the menu. 

8. If updating an existing quick report, click 
on ӝReplaceӐӞ

9. !DA;C L@= ӝOKӞ :MLLGF LG K9N= QGMJ
changes. The window closes. The 
created Quick Report is available in 
the menu.

We recommend you do this on a test patient with absolutely NO information in the record. Quick reports 
are created for each exam type. You will only see the quick reports for the exam type you selected.

4

5 8
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Placeholders

1. Select the list field you want to edit.

2. Open the list editor by right clicking 
in the field and select ӝEdit drop 
down listӐӞ

3. Select the list item where you want to add 
a placeholder.

4. In properties, changethe list text to Free Text.

5. In the Report text field, open the editor box. 

6. Create the list text. Where you want to add 
a placeholder, right click and select 
ӝAdd placeholderӐӞ

7. This will take you back to the report. Navigate 
to the field you would like the placeholder to 
pull information from. 

8. Right click inthe field and click ӝSelect for 
PlaceholderӐӞ

9. Click ӝOKӞto save changes and exit 
ӝEdit drop down listӞ. 

10. In the patient record, when you select the 
appropriate drop down list entry, and 
information is in the data field, it will 
automatically enter in the section.

2
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